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Date of Request:       
 
College or Department:      
 
Submitted by:       Extension #:    
 
Budget Source Account:  
 
Equipment User:  
 
 
Exception(s) requested: 
 
     Laptop - Justification for a laptop computer in place of a standard workstation must 
specifically address the job responsibilities which require the portability of a laptop.  
 
     Exception(s) to standard workstation - 
    
 
 
 
Justification:   
 
 
 
 
 
 
 
 
 
 
 
 
 
Justification Denied:     Justification Approved: 
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